INSTRUCTIONS: Replace the text in bold with your own words and details. CALL 02 9318 9611 if you need help drafting your letter.  
POLITICIAN’S ADDRESS DETAILS

DATE

Dear POLITICIAN’S NAME
I am the YOUR POSITION (e.g. Station Manager) at STATION NAME, a community radio station in your electorate. 
My station makes a big difference in the local area. 

WRITE ONE PARAGRAPH ABOUT WHAT YOUR STATION DOES – you can write about what your station does every day, your volunteers, about a great program or a special event you’ve organised. 
OPTION ONE: ASK YOUR MP FOR AN INTERVIEW
As our local member, I would like to interview you on-air about [Briefly provide details about the time, date and likely content of an interview]

OPTION TWO: INVITE YOUR MP TO VISIT YOUR STATION OR TAKE PART IN AN EVENT
We are proud of our station and what we do for our local community. I would like to invite you to visit our station for a tour of facilities and to meet some of our passionate volunteers. SUGGEST TIMES/DATES
OR
I would like to invite you to attend EVENT DETAILS
OPTION THREE: NO ACTION, ASK YOUR MP TO STAY IN TOUCH 

STATION NAME is committed to serving our local community. I encourage you to send media releases to our station about relevant events or information so that we can communicate this with the wider community. 

Each week my station makes a big difference in your electorate. I look forward to working with you as our local Member. Should you have any questions about the work of STATION NAME please contact me on the details below. 
Thank you,
YOUR NAME

YOUR CONTACT DETAILS 
